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National Chamber of Exporters of Sri Lanka 
Application for Certificate of Conformity
In accordance with the Principles of Ethical Trading Practices


Secretary General / CEO,

National Chamber of Exporters of Sri Lanka,

532/4K, Sirikotha Lane, 

Galle Road,
Colombo 03.
We hereby apply for the Certificate of Conformity in accordance with the Ethical Trading Practices established in

………………………………………………………………………………………………………………………………………………………………………………………
(Registered Name of the Applicant Organization)

The particulars of our organization are given below:

1. General:

1.1. Address (Head Office): ..........................................................................................................................................................................................................................................................................................................................................................................

Telephone: ...............................Fax: .............................. E-mail: .................................... 

1.2. Legal status of the organization:  

a) Registration authority: ..................................................................................................... b) Registration number: ...................................................... Date: ......................................

1.3. VAT registration number: .................................................................................... 

2. Applicable location(s) for the certification:

[Please indicate the permanent physical locations (subsidiaries, branches, warehouses etc.) registered under the Applicant Organization, which are to be included in the Certificate of Conformity. 

	Name & Address
	Telephone/Fax/E-mail

	
	


3. Departments/divisions applicable and number of employees:

	Departments/Divisions
	Total Effective Number of Employees**

	
	Location 1
	Location 2
	Location 3

	
	
	
	


** The effective number of employees consists of all full time employees involved within the scope of certification including those working on each shift. Non-permanent (seasonal, temporary and contracted employees) and part time employees who will be present at the time of the audit shall be included in this number.
3.1. Whether product or service realization processes operate on a shift basis,

a) No. of shifts available per day: ………………… 

b) No. of employees working on a shift: ………………………

4. Liaison officer
4.1. Chief Executive Officer of the Applicant Organization : 

a) Name: …………………………………………………………………                          

Designation: ………………….……..……………………….…..

Telephone: .......................... Fax: ........................... E-mail: ................................... 

4.2.  Contact Person of the Applicant Organization : 

b) Name: …………………………………………………………………                          

Designation: ………………….……..……………………….…..

Telephone: .......................... Fax: ........................... E-mail: ................................... 
5. Legal obligations 
[Please indicate the legal obligations abided by the Applicant Organization] (eg.: CEA regulations, CDDA regulations, industry specific regulations, compulsory product certifications etc.)
……………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………………

6. Certificate of Conformity requested in accordance with the 8 Principles related to Ethical Trading Practices
6.1. Type of Certification [New Certification or Recertification]: …………………………………………..…..……………..………..… 
6.2. Description of products manufactured and/or services offered: …………………………………………………………………………………………………………………………………………………………..…………………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………………..… 

6.3. Description of manufacturing processes and/or services which has been outsourced to an external party: [if any]

…………………………………………………………………………………………………………………………………………………………..…………………………………………………………………………………………………………………………………………………………..…………………………………………………………………………………………………………………………………………………………..…………………………………………………………………………………………………………….. 

6.4. Desired scope of the certification: …………………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………………..………………………………………………………………… 
6.5. If application is for Recertification; 

a) Date of first certification: ……………………………………………….………………………………….…
b) Validity period of previous certification: 

From ………………………………….. To ……………………………………… 

c) Scope of previous certification: ………………………………………………………………………………………………..……………………………………………………..………………………………………………………………………………………………..…………..          

d)  Major changes done in regard to Ethical Trading Practices during the previous year [if any]: ………………………………………………………………………………………………..……………………………………………………………………………………………………………………………………………………………..…………..… 

7. Documented information  

Please submit copies of the supporting documents along with the duly perfected Application and Check List. 

8. DECLARATION BY APPLICANT 

8.1. We are fully informed and agree with the contents of the following documents of the Certificate of Conformity (CoC) Certification Scheme of the National Chamber of Exporters of Sri Lanka (NCE) ; Manual, Guidelines for Applicants, Fee Schedule, Certification Agreement,  and Conditions For Use of the CoC Certification Mark. 

8.2. Should any initial enquiry be made by the NCE, I/We agree to extend to the NCE all required facilities at my/our command and I/We agree to pay all costs involved prior to the grant of the Certificate. 

8.3. We will not hold the Chamber (NCE) liable, for the consideration of the application for certification, including the possible rejection. 

Signed at …………………………………..………….………………………………………………
On this ………………………… day of ……………………..……… 20……..… 

Signature: ………………………………………………… 
Name: ………………………………………………… 
Designation: ………………………………………………… 

For and on behalf of …………………………………………………………………………………………………      [Name of the Applicant Organization]

Declaration of Conformity by Applicant

We (Name of Company) (Company Address), (Business Registration Number), hereby confirm that the following eight (8) principles of Ethical Trade are followed by us.

Principle 1: Trading Practices: -   Operate with concern for the social, economical and environmental well-being of Sri Lanka and prevent them been exploited for profit of others.

Principle 2:  Payment of a Statuary Wages: - Pay wages and statuary commitments to all its employees according to National requirements.

Principle 3:  Child Labour and Forced Labour: - Not employ anyone under the age of 18 and no involuntary, forced or bonded labour is used.

Principle 4:  Non-Discrimination, Gender Equity and Freedom of Association: - Not support discrimination on all aspects and provide equal pay & opportunities for women and men. To provide special training and encouragement to women to take leadership and provide harassment free work environment to all (women & men).

Principle 5:  Working Conditions: - Provide a healthy and safe work place all its employees.  

Principle 6:  Capacity Building: -Develop management / technical skills for employees to create better productivity and opportunities in work place.  

Principle 7:  Promotion of ‘Good Values’: - Promote the values of coexistence and harmony among all stakeholders. 

Principle 8:  Environment: - Use environmentally friendly raw materials and production methods and safe guard the nature.  

Signature: …………………………………………………………………………………………………….. 
Name & designation: …………………………………………………………………………………….

Date: …………………………………………………………………………………………………………….

Seal: ……………………………………………………………………………………………………………….
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